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PRE-CONFERENCE APPLICATION / CHECK LIST

When is a pre-application conference required?
· Pursuant to the Town of Yacolt Development Code, pre-application conferences are required for all subdivision site plan proposals. 

What is the purpose of a pre-application conference?
· A pre-application conference is intended to acquaint the Town of Yacolt, outside agencies, and service providers with a potential application, and to acquaint the potential applicant with the requirements of the Development Code, Engineering Standards, and other relevant criteria and procedures. 

· A pre-application conference is not intended to be an exhaustive review of all potential issues.

· A pre-application conference is intended to be informational only, and is not an approval in any manner of your proposal. A pre-application conference does not preclude the Town of Yacolt from enforcing all applicable regulations or from applying regulations in a different manner than may have been indicated in the pre-application conference. 

How does the process work?
1. Submit a complete Master Land Use Application form together with the required Pre-Application Conference Application, the written information and plans requested in this application, and the required fee. 

2.  The Town of Yacolt will contact you to schedule the pre-application conference. The Town of Yacolt will conduct a pre-application conference within 7 days of receipt of your application.

3. At the conference you will meet with representatives of the Towns Community Development Department who will discuss the proposal with you. Depending upon the type and complexity of your proposal, representatives from other City departments and other agencies, may also attend. 

4. During the conference, staff will review your proposal and identify applicable Town of Yacolt Development Code regulations, Comprehensive Plan policies, key issues, and requirements for special studies and information, including but not limited to, traffic studies, critical area reports, and soil studies. 
5. Within 7 days of the conference, staff will mail a written report of the pre-application conference summarizing relevant issues to you and any other parties requesting a copy. The notes are intended to guide you in finalizing your project proposal and preparing your land use application. A copy of the pre-application conference report is required as part of your land use application.

Other considerations:
As you prepare for the pre-application conference, consider the following:
· The property you are investigating may have private obligations, such as covenants, conditions and restrictions (CC&R’s) to which the City is not a party and does not consider in its review.

· The more detailed the information submitted for review, the more accurate information staff can provide you on the required land use review. 

· The pre-application conference is not intended to approve specific project proposals. This is accomplished only through the formal application and review of the land use application. Staff will provide information about required development permits as part of the pre-application conference discussion.

❏ CHECKLIST:  Provide two copies of this completed submittal checklist.

❏ WRITTEN STATEMENT:  Provide two copies of a detailed description of the proposed project including, but not limited to, the changes to the site, structures, landscaping, lighting, parking, and use. In addition, please also address utility, frontage and transportation needs. 
PLANS & GRAPHICS REQUIREMENTS:
Provide three (3) copies of all plans.
All plans, except architectural elevations, shall be at no smaller than 1 inch = 100 feet engineering scale and on a maximum sheet size of 24 inches by 36 inches.
The site plan information can be shown on a single sheet, or multiple sheets broken down by topics. If the size of the project requires the use of match line sets, each set of match line sets must include a cover sheet (at a scale to fit a 24-inch x 36-inch sheet) depicting the entire site, including match lines. 
❏	SITE PLANS
Existing site plans
❏ Dimensions and north arrow
❏ Site boundary
❏ Proposed name of project
❏ Vicinity map covering 1/4-mile radius from the development site
❏ Area of the site (acres or square feet)


Proposed development plans
❏ Configuration and dimensions of all proposed lots and tracts, including proposed park, open space, and/or drainage tracts or easements, including the maximum and minimum density calculations
❏ Locations of existing and proposed buildings and structures
❏ Proposed uses of all buildings, either labeled on plans or in separate table
❏ Height and conceptual appearance of building façades for all buildings and structures
❏ Location of walls and fences, height, and construction material
❏ General location and configuration of proposed landscaping
❏ Existing and proposed exterior lighting  
Transportation and utility plans
❏ Location and layout of off-street parking and loading facilities, including number of parking spaces, curb cuts for ingress and egress, and internal circulation routes, including existing off-site driveways across the street
❏ Name, location and width of existing and proposed on-site streets and roadway easements (private and public), and surface material of these roads (e.g., gravel, asphalt or concrete pavement, etc.)
❏ Location and width of existing and proposed off-site right-of-ways and roadways that will provide access to the site
❏ Location and width of existing and proposed on-site pedestrian and bicycle facilities on-site and existing pedestrian and bicycle facilities within 100 feet of the site
❏ Location of existing and proposed public and private utilities, easements

Critical Areas locations and impacts
❏ Where slopes are 15% or greater, grading and slope conditions which may affect drainage or construction, with slope contours mapped at two-foot intervals
❏ Location, types, and boundaries of critical areas and buffers, and any historically or archaeologically significant features

INFORMATION REQUESTED:
 1. QUESTIONS:  Pre-application conferences generally address issues related to land use, building, engineering, fire and utilities. To maximize the time allowed for the conference, please list specific questions and issues unique to your project you wish to discuss at the pre-application conference.
1. ______________________________________________________________________________________________ 
	 	______________________________________________________________________________________________
2. ______________________________________________________________________________________________
	 	______________________________________________________________________________________________
3. ______________________________________________________________________________________________
	 	 ______________________________________________________________________________________________
4. ______________________________________________________________________________________________
	 	 _____________________________________________________________________________________________
APPLICATION FEES:
Fees must be paid at the time of application. Please make checks payable to the Town of Yacolt
· The fee for a Pre-Application Conference is $350.00 

By affixing my signature hereto, I certify under penalty of perjury that the information furnished herein is true and correct to the best of my knowledge. I have owner(s) permission to submit this application. I agree to hold harmless the Town of Yacolt as to any claim (including costs, expenses and attorney’s fees incurred in the investigation of such claim) which may be made by any person, including myself, and filed against the Town of Yacolt, but only where such claim arises out of the reliance of the Town of Yacolt, including its officers and employees, upon the accuracy of the information provided to the Town as a part of this application.   	  	 	 
  	 	 
_________________________________________________________ 	 ___________________________
Applicant’s Signature 	Date 

_________________________________________________________ 
Print Applicant’s Name 



Subdivision Information: (360) 339-7599 / Fax: (888) 692-6062
Email: yacolt-subdivisons@ibcc.us  / Plans Examiner: (360) 836-2118
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